Moodle Instructor Guide: Course Backup and Restore
Backup and Restore Moodle Courses from One Term to Another

Why backup and restore?

When the Enrollment Office sets up a new term on the Moodle server, all courses in PowerCAMPUS will be created in
Moodle. The new courses are “shells” — there is no content in them (and by default, they are hidden so that students
can’t see them). If you want to use the content from a course you previously developed, you can back up that course
and restore the course content to another shell course.

This document will cover the process of backing up the existing courses and restoring a backup-course to a shell course
in the new term.

Backing up a Course

1.Log in to Moodle and click on the course you want to back up. Then, we would click the name of the course under
the link under “My courses” label:

Calendar My courses

< March 2009 »
GMT703.4-2009.5P1ST7W Mgmt Info Systems This course presents the canceptual foundations of information
Sun Mon Tue Wed Thu Fr Sat 2 gacher: Linda Brusnjes technology and examines the development, application, and advances of

12 03 4 5 6 7 information technology resources in organizations, With a focus on the
managerial perspective, students will investigate issues related to the

8 3 10 11 12 13 14 development of contemporary systems development approaches.

15 1 17 1% 19 3p 2L Spring 2009: Online & week course, Begins 1/26/09,

2.Moodle provides backup files for you:

Click the “Files” link in the course’s Administration block. Click the “backupdata” folder. You will see a list of

backup files already in the folder because Moodle backs

up your course each day.
Name Size Modified Action

4 Parent falder
O j backup-mamt?03.3-2008 splst7w-20090326-0252.2ip  21.7MB 26 Mar 2009, 03:00 AM Unzip List Restore Rename

3. Toco py the course you just backed u p to a different [ # backup-mgmt703.a-2009,spLst7w-20090327-0250.2ip  21.7MB 27 Mar 2009, 02:53 &M Unzip List Restore Rename
. [ D backup-mgrnt703.5-2009,5p15t7-20090328-0253.2ip  21,7MB 26 Mar 2009, 03:01 AM Unzip List Restore Rename
term, yOU’“ need to dOWn Ioad the backu p f| Ie to your [0 D backup-mgmt?03.3-200%,spist7w-20090329-0251.2ip  21.7MB 25 Mar 2009, D2:56 &M Unzip List Restors Rename

[0 $0 backup-mamt703.5-2009.5p15t74-20090330-0251.2ip  21,7MB 30 Mar 2008, 03:00 AM Unzip List Restore Rename

local computer or your H drive. To do that, right click on [ 2 backup-mamt_703.0-2505.5p1t7w-20055115-6205 15 420,60 L0 Jam 2009, 02103 A Ui it Restors R
the name of the file (circled above), click “Save Link as”, | o3 T L
and specify where you want to save the file. The 1 8 ot s st gty st 518,325 oo pos o e e
resulting file should be in the format of backup- T

COURSESHORTNAME-DATE-TIME.zip. [k s foer | Selectell ] [Deselectal Uplood a e

09.5P1ST?W » Files » backupdata

Mame Size Modified Action

& Parentfolder
[} ﬂ backup-mgmt703.a-2009.5plst?w-20090328-0253.2ip  21.7MB 28 Mar 2009, 03:01 AM Unzip List Restare Rename
[} j backup-mamt703.2-2009,5plst?w-20090329-0251.zip  21.7MB 29 Mar 2009, 02:59 AM Unzip List Restare Rename
[} ﬂ backup-mamt703.2-2009,5plst?w-20090330-0251.zip  21.7MB 30 Mar 2009, 03:00 AM Unzip List Restare Rename
Fl ﬂ backup-rmgmt703.a-2009.5p1st7w-20090331-0253.zip  21.8MB 31 Mar 2009, 03:01 AM Unzip List Restore Rename

401-0251.zip

21.8MB 1 Apr 2009, 02:59 AM Unzip List Restore Rename

backup-rgrmt?03.a-2008.splst7 w-2NN80401-1112 1A ZMB 1 Apr 2009, 11:58 AM Unzip List Restore Rename

B Open Link in New Window
[} j backup-magmt_703.a-2009.splst] Open Lk in New Tab

Fl ﬂ backup-mgmt_703.a-2009.5p1st] } 19 Jan 2009, 02:04 AM Unzip List Restore Rename

b 15 Jan 2009, 02:04 AM Unzip List Restore Rename

Bookmarl: This Link.
] ﬂ backup-rmgmt_703.a-2009.5p1st] } 20 Jan 2009, 02:05 AM Unzip List Restore Rename
O @ backup-rngmt_703.a-2009.sp1st]  SendLink } 21 Jan 200%, 02:05 AM Unzip List Restore Renzme
[ Link Locati
O D backup-mamt_703.a-2009,splst] P e 288N | 22 Jan 2009, D9:13 AM Unzip List Restore Rename
Properties -
With chosen fles. % Congratulations! You have saved the

Moodle backup course to your computer!
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Restoring a Backup-course to a Shell Course in the New Term

1. Loginto Moodle and go to the shell course you want to restore the backup TO (the target of the restore) by
clicking on the link under “My Courses.” In this example, we will be copying the MGMT703.A course from Spring
2009 to Summer 2009. We would click the “MGMT703.A — 2009.SU1ST7W Mgmt Info Systems” link under “My
courses” label to enter the shell course.

. . L . . Administrati =
2. Onceyou are in the target course, click the “Restore” link in your Administration um:z::n;aofn
block. & settings
3. Now you need to upload the backup file for the course you want to restore. Click the . ‘;Zi;fu”m'es
. . . . | =
“Upload a file” button, which will take you to the Upload page and click the H
“Browse...” button to select the file you want to upload from your computer. Then, %j L”;S;trt
click the “Upload this file” button. It will take a couple of minutes to finish uploading. $78 Questions
i Files
[ Profile
Lasell » 1|l 1ain > Files » backupdata lain » Files » backupdata
Name size Modified Action Upload a file (Max size: 32MB) --> /backupdata
& Parent folder
[ Selecal | [ Deseledtal | @mm

Note: If the files size of your backup course is larger than Lasell Moodle maximum uploading size 32MB,
Moodle will not allow you to upload the backup file to the new shell course by yourself. Please contact
Virginia Broaddus for assistance with uploading your file. After it has been uploaded to the file repository of
your new shell course, you can go to step 4 and continue the restoring process.

4. Once the file finishes uploading, you should see it listed in the window, with a set of links (Unzip, List, Restore,
Rename) to the right. To restore this course, click the “Restore” link (circled below):

File uploaded successfully

Name Size Modified Action
3 Parent folder

O :ﬂ backup-rngmt?03,a2-2009.5plst?w-20090401-1112 zip 16.7MB 1 Apr 2009, 02:03 PM Unzip ListRename

‘With chasen files... A
ake a folder Selectall ] [ Deselectall Upload afile

You are about to start the restors process for:

X i backup-mgmt703.a-2009.5p1st7w-20090401-1112.zip
5. Inthe next window, you'll be asked if you
want to start the restore process. Click

”Yes” where it asks |f you want to Later in this process you will have a choice of adding this backup to an existing course or
. creating a completely new course.
continue.

Do you want to continue?
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The next screen is just a status page that will show you detail information about the course backup file. Scroll to

the bottom of the page and click “Continue.”

On the top of the next screen (Course
restore), change the “Restore to” setting

Course restore: backup-mgmt>03.a-2009.sp1st7w-20090401-1112.7Zip

Restore to ((Existing course, deleting itfirst  ~

to “Existing course, deleting it first.” The

Include all/MNone

key is to NOT select “Existing course,
adding data to it”—you will always want
to delete the existing data first.

Please make sure to click the “None” link
in the right-hand column. All the ‘User
Data’ boxes in that column should now be
NOT selected.

At the bottom of the page, you’ll see a set
of selection options similar to what you

Assignments without user data

Module 1 Case Study: IT Makes Sense, page 72-74-due Saturday, midnight

Module 1: Reflective Summary Due Saturday, Midnight

Self-tssessment Module 1 Discussion Questions

Module 2 Case Study: Stop! Wait! T am pulling down a menul, pages 190 - 192-due Saturday, midnight
Module 2 Reflective Summary, due Saturday midnight

Module 3 Case Study: United They Stand, pages 260 - 261 - dua Saturday, midnight Assignment
Module 3 Weekly Reflective Summary due Saturday, midnight

Module 4 Case Study, Export with Confidence, page 334

Module 4 Weekly Reflective Summary due Saturday, Midnight

Module 5 Case Study - Minimize Credit Risks, page 373

Module S Reflective Summary Due Saturday, Midnight

Module 6 Case Study - Never, Ever Down, page 512-513

Madule 6 and Course Reflective Summary Due Saturday, Midnight

Forums without user data

Who we are . . .
Course Introductions
virtual Coffee Cafe

saw in step 3 of the backup process. Make

sure that the circled menus are set exactly as they appear on

the right:

Scroll to the bottom of the Course restore window, and click

“Continue” button.

On the next screen click “Restore this course now.”

Groups & groupings @ U

Logs Mo
User Files Mo
Course files

Site files

Grade histories Mo

Role mappings

Please note that this process can take a long time.

Restore this course now!

Course restore: backup-mgmtro3.a-2000.sp1st7w-20000401-1112.Zip

Source role Target role
Teacher {fac)| Teacher fac)
Student (stud)| Student (stud)
Guest {guest)| Guest (guest)

£[€)|€]£

Cbserver (observer) Ohserver (obsenrser)

You’'ll get a series of status messages as the restore progresses (“Copying course files,” Creating course

modules,” and so forth).

Once the restore completes, you should see the

message “Restore completed successfully.” At this point, you

can click the “Continue” button, and you are ready to begin editing your course.

If you don’t see the “Restore completed
successfully” message, then either the course
restore hasn’t finished (it can take up to more
than ten minutes), or a problem occurred. If the
message doesn’t appear after 30 minutes,
please contact your Moodle Maven for
assistance.

——TaTT T
Creating rales definitions

Creating course level role assignments and overrides
Creating module level role assignments and overrides
Creating block level role assignments and overrides
Creating user level role assignments and overrides
Checking course

Cleaning temp data

Closing the Restorelog.html file,

Restore completed successfully
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